
 
 

Exhibition space order step-by-step  -  tutorial 
  
CEDE 2015 application forms may only be submitted using on-line Exhibitor Panel. 
The forms are available on www.cede.pl  
The original of exhibition space order (duly signed and stamped) must be returned by regular mail to the 
Organizer.  

  
 To access the Exhibitors Panel select the button: 

 

 

 on CEDE2015 homepage  www.cede.pl in the  

Should you created the online account during former CEDE edition – just access the 
Panel entering your login and password. 

Should you lost or forgot the password please use password recovery service selecting 
the link: „Forgot the password?” 

The on-line account provides instant access to your order i.e. application forms 
submitted, status of the order, payments etc.  

 

 
 If you do not have your account  - register the account selecting  REGISTER 

bookmark. 
 

 
 In case of any questions or problems with the on-line service please feel free to 

contact us by  e-mail:  cede@cede.pl  or by phone:  +48 42 632 28 66 

  

Step 1  

http://www.cede.pl/
http://www.cede.pl/


 Complete all the required sections of the „Exhibition space application”  form 
highlighted with an asterisk (*), specifying: 

- the size and dimensions of preferred exhibition space, 

- the type of the space (serial, corner, peninsula, island), 

- max and min space you are ready to accept, 

- preferred location with indication of the number of the space module on the 
exhibition floor plan. 

 

 

 
 
Accept the form using                             button. 

  
 If your order requires more than one space module or consist of the parts of different 

type, please submit AU application form for each part of the exhibition space 
preferred. 

 Until your space allocation by the Organizer your application status „Awaiting 
Organizer acceptance”. 

 Exhibition spaces area of 50 sqm and more will be allocated and confirmed in the first 
instance. 

  

 By return e-mail you will receive ”Confirmation of submitting of the application form. 
The message will include the summary of your space application. 
Each additional application form submitted will be confirmed by individual e-mail 
message. 

 If the space allocated by the Organizer will be different from the space indicated in 
your form A/AU you will be required to edit your form, update the application 
according to actual space size and then accept the changes. 

  

  

Save 

Step 2 

Step 3 



 Final location of your space will be confirmed by e-mail message . Exhibition space 
order and 2 proforma invoices (one for the registration fee and one for exhibition 
space) will be attached to the e-mail message. 

  

 After receiving your space allocation: 
- transfer the payment to the organizers account within deadlines mentioned in the 
proforma invoices, 
- return of signed original of the “Exhibition space order” by post to the Organizer. 

  

  

Please note that after final confirmation of your space allocation any changes and updates in your order will not 
be possible. 

Any changes will be possible only by cancelling of the order and by starting the application procedure from the 
beginning. 

 

Step 4 

Step 5 


